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	Welcome to the PCs and the Macs. I am delighted to be able to bring you a resource for experienced Microsoft Office users on both platforms. Whether you work only with Microsoft Office 2010 or only with Microsoft Office for Mac 2011, or you work across platforms as I do, this book is for you.


	As a document consultant and trainer, I’ve often been frustrated by the lack of available resources that move beyond ‘click here’ or ‘point there’ to explain why things work the way they do, which best practices can make a real difference to your work, and what tools you may be missing that could simplify your work and expand your possibilities. So when I began writing books about Microsoft Office, it was exactly what I wanted to provide. For Microsoft Office 2007, I had the opportunity to do that with my book Advanced Microsoft Office Documents 2007 Edition Inside Out. Now, a few years later, I’ve updated and expanded on that book to bring you Documents, Presentations, and Workbooks for both Office 2010 and Office for Mac 2011.


	Throughout this book, you’ll learn about new features in both Office 2010 and Office 2011. You’ll also learn about new technologies and related tools available to users on both platforms, such as Microsoft SharePoint 2010, Windows Live SkyDrive, and Microsoft Office Web Apps. But this book is not about new features.


	What this book is about is helping you to put what you already know together with both new and existing methods and concepts to work the way the experts do; helping you create the kind of documents and templates you’ve always wanted; and giving you the tools to take full advantage of the capabilities in these programs to find the simple solutions you’ve often wondered about. In short, it’s about doing less work, getting better results, and expanding your possibilities.
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Strategic Mobile Design: Creating Engaging Experiences (Voices That Matter)New Riders Publishing, 2008
The mobile landscape is an evolving ecosystem of constant exploration and progressive thinking. Mobile is more than just the device that we carry in our bag for phone calls and text messages with friends. It’s a device that connects users to a wealth of information and portable experiences throughout the globe—experiences such as those...
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Legal and Ethical Aspects of Anaesthesia, Critical Care and Perioperative MedicineCambridge University Press, 2005

	Clinical decisions in modern medical practice are increasingly influenced by ethical and legal issues, but few doctors have been formally trained in medical law and ethics, and are unsure of potential sources of accessible information, which leaves them exposed to public criticism and the threat of legal action. Perioperative medicine and...
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Inside Server-Based ApplicationsMicrosoft Press, 1999
Inside Server-Based Applications is designed to guide you from being a server-based applications novice to becoming a server-based applications expert. I start with some general background material about server-based applications and then move into the specifics of the APIs and technologies that allow you to create useful server-based...
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Do-All Computing in Distributed Systems: Cooperation in the Presence of AdversitySpringer, 2007
Do-All Computing for Distributed Systems: Cooperation in the Presence of Adversity studies algorithmic issues associated with cooperative execution of multiple independent tasks by distributed computing agents including partitionable networks.
Recent results have shed light on the understanding of how adversity affects...
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Why Stock Markets Crash: Critical Events in Complex Financial Systems (Princeton Science Library)Princeton Press, 2017

	The scientific study of complex systems has transformed a wide range of disciplines in recent years, enabling researchers in both the natural and social sciences to model and predict phenomena as diverse as earthquakes, global warming, demographic patterns, financial crises, and the failure of materials. In this book, Didier Sornette boldly...
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Adobe Photoshop Lightroom 3 Classroom in a BookAdobe Press, 2010

	Serious digital photographers, amateur or pro, who seek the fastest, easiest, most comprehensive way to learn Adobe Photoshop Lightroom 3 choose Adobe Photoshop Lightroom 3 Classroom in a Book from the Adobe Creative Team at Adobe Press. The 10 project-based lessons in this book show readers step-by-step the key techniques for working in...
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