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Easy steps for creating spreadsheets you can really use
    

    Simple steps...    

    ...for great results    

    Use AutoOutline      

	Choose Data Group and Outline AutoOutline. Figure 11-9 illustrates a worksheet with outline headings for both rows and columns. Row outline symbols are at the top of the worksheet.      
	AutoOutline works best if the worksheet has summary formulas that reference cells in the detail cells. The summary formulas must be adjacent to the detail.      
	To expand the outline, click the Show Detailbuttons to the left of the rows or above thecolumn headings. (See Figure 11-10.)      
	To collapse the outline, click the Hide buttonsto the left of the rows or above the columnheadings.      
	To remove the AutoOutline, choose Data Group and outline Clear Outline.      


    Get ready to      

	Format cells and data      
	Build formulas and functions      
	Save time with Excel tools      
	Add color graphics toyour spreadsheets      
	Analyze your data      
	Create charts and PivotTables      


About the Author
   
Diane Koers owns and operates All Business Service, a software training and consulting business formed in 1988 that services the central Indiana area. Her area of expertise has long been in the word-processing, spreadsheet, and graphics area of computing as well as providing training and support for Peachtree Accounting Software. Diane’s authoring experience includes over thirty books on topics such as PC Security, Microsoft Windows, Microsoft Office, Microsoft Works, WordPerfect, Paint Shop Pro, Lotus SmartSuite, Quicken, Microsoft Money, and Peachtree Accounting, many of which have been translated into other languages such as Dutch, Bulgarian, Spanish, and Greek. She has also developed and written numerous training manuals for her clients.
    Diane and her husband enjoy spending their free time fishing, traveling, and playing with their four grandsons and Little Joe, their Yorkshire Terrier.






	Comments

		


	[image: ]Add Your Comment
(HTML tags aren't allowed.)











	Amazing Books

	[image: ][image: Weather Matters for Energy]

Weather Matters for EnergySpringer, 2014

	It is the purpose of this book to provide the meteorological knowledge and tools to improve the risk management of energy industry decisions, ranging from the long term finance and engineering planning assessments to the short term operational measures for scheduling and maintenance. Most of the chapters in this book are based on...
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Mastering ColdFusion MXSybex, 2002
This book is designed to teach you how to develop sophisticated, dynamic, and interactive websites by using ColdFusion.

ColdFusion, launched in 1995 by Allaire Corporation (now owned by Macromedia), was the first web application server available for Windows NT–based web servers. ColdFusion is now in a new version named MX, which is...
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Pro SharePoint 2013 Branding and Responsive Web Development (The Expert's Voice)Apress, 2013

	Pro SharePoint 2013 Branding and Responsive Web Development is the definitive reference on the technologies, tools, and techniques needed for building responsive websites and applications with SharePoint 2013.  The book focuses on solutions that provide the best browser experience for the myriad of devices,...
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Electromechanical Design HandbookMcGraw-Hill, 2000

	A-Z guide to electrical/electronic and mechanical engineering design data. The ultimate sourcebook of electro-mechanical engineering design data is now better than ever, with thoroughly updated material, new discussions of engineering economics and elastomer springs. and a bounty of new drawings. Electro-Mechanical Design Handbook, Third...
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Developer's Guide to Collections in Microsoft .NET (Developer Reference)Microsoft Press, 2011

	
		Build the skills to apply Microsoft® .NET collections effectively

	
		Put .NET collections to work—and manage issues with GUI data binding, threading, data querying, and storage. Led by a data collection expert, you'll gain task-oriented guidance, exercises, and extensive code samples to tackle common...
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jQuery Plugin Development Beginner's GuidePackt Publishing, 2010

	jQuery is the most famous JavaScript library. If you use jQuery a lot, it may be a good idea to start packaging your code into plugins. A jQuery plugin is simply a way to put your code into a package, which makes it easier to maintain your code and use it across different projects. Although basic scripting is relatively straightforward,...
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