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	The leading text in technical writing, Reporting Technical Information introduces students to all aspects of technical communication, including letters, proposals and progress reports, recommendation reports, research reports, instructions, and oral reports. Continuing the esteemed tradition of its predecessors, the tenth edition provides students with a solid foundation in technical communication and adds material on the most recent developments in the field.

	Through accessible language, challenging exercises, and realistic examples, Reporting Technical Information, 10/e, begins with the basic strategies of composing and writing, progresses to techniques of technical communication, and closes by applying those techniques to document creation and design. Documentation instructions include Chicago and APA styles, as well as a guide for citing the Internet as a source. The book also offers detailed coverage of the latest technology in electronic communication, including material on writing collaboratively via e-mail, synchronous discussions, and FTP sites.

	

	The tenth edition features four new chapters:

	* Chapter 6, Writing Ethically, provides realistic exercises dealing with ethical dilemmas, guides students to relevant Web sites, and includes illustrative material from the codes of various professional groups.

	* Chapter 7, Writing for International Readers, offers a concise yet comprehensive introduction to the differences among world cultures and the effects of these differences on communication. It covers such issues as the importance of personal relationships, individualism versus collectivism, various views of truth, and the power and value of time.

	* Chapter 8, Gathering, Evaluating, and Documenting Information, helps students formulate research questions and points them to several sources of information including interviewing, the electronic library catalog, indexes, and the Internet.

	* Information on empirical research reports is now broken out into a separate chapter (Chapter 17).

	

	Keeping pace with the latest technology and research, this new edition provides information on such topics as when to use e-mail (rather than conventional letters and memos), writing for a specific audience, using illustrations, and searching the Internet for information on jobs and potential employers. Each chapter opens with a real-world scenario that shows students how the information in the chapter applies to an on-the-job situation. Comprehensive and up-to-date, the tenth edition of Reporting Technical Information maintains the reputation of an exceptional text for courses in technical and professional writing and communication. Visit the companion website at http://www.houp10e.com.
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An Introduction to Database Systems (8th Edition)Pearson Education, 2003

	Continuing in the eighth edition, An Introduction to Database Systems provides a comprehensive introduction to the now very large field of database systems by providing a solid grounding in the foundations of database technology while shedding some light on how the field is likely to develop in the future. This new edition has been rewritten...
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Mobile Virtual Work: A New Paradigm?Springer, 2005
This is a book about mobile virtual work. The objective is to contribute to the understanding and the improvement of an emerging new kind of work arrangement, i.e. mobile virtual work (MVW). Until now no systematic in-depth studies of this phenomenon have been available. The book has grown from several workshops that brought together experts...
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Quantum Mechanics: A Paradigms ApproachPearson Education, 2012

	This innovative new text presents quantum mechanics in a manner that directly reflects the methods used in modern physics research—making the material more approachable and preparing students more thoroughly for real research. Most texts in this area start with a bit of history and then move directly to...
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Discovering Geometry: An Investigative ApproachKey Curriculum Press, 2007


	Discovering Geometry is designed so that you can be actively engaged as you

	learn geometry. In this book you "learn by doing." You will leam to use the tools

	of geometry and to perform geometry investigations with them. Many of the

	investigations are carried out in small cooperative groups in which you jointly

	plan...
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Creating Web Pages All-in-One For Dummies (For Dummies (Computer/Tech))For Dummies, 2011

	If you’re interested in creating a Web site, chances are that you’ve at least
	seen the terms HTML, XHTML, CSS, JavaScript, and Flash floating around.
	Maybe your friends talk about their WordPress blogs or Facebook pages
	and you don’t know whether you should do the same or dive into using a
	more powerful tool, like...
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Urological Tests in Clinical PracticeSpringer, 2006

	This is a concise pocket guide to urological investigative procedures. It reviews the indications and pitfalls of tests before they are requested and suggests which investigations should be performed in individual urological conditions. Cross-sectional and other radiological images help illustrate the main diagnostic features, and diagrams...
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