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	This book is a practical, step-by-step guide to getting started with Microsoft Office 2010. You’ll learn how to create and edit essential office files—documents, spreadsheets, presentations, and more—quickly and efficiently.


	You’ll also learn about all of the new updates included with Office 2010. Collaborate on projects in the Cloud and access your files from virtually anywhere—with Beginning Microsoft Office 2010, you’ll take a hands-on approach to learning everything, new and old, that the world’s most popular productivity software suite has to offer.

	
		Get started with Office 2010 Basics.
	
		Create, store, and share office documents.
	
		Use shared Office tools both online and offline.
	
		How to keep e-mail, contacts, appointments, notes, and tasks organized.



	Learn how to use the following Microsoft Office applications:

	
		Microsoft Word 2010
	
		Microsoft Excel 2010
	
		Microsoft PowerPoint 2010
	
		Microsoft Outlook 2010
	
		Microsoft OneNote



	Who is this book for?


	This book is for both those new to Office and those who have used previous versions of Office.
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Corel Paint Shop Pro X Digital DarkroomSams Publishing, 2006
Corel 			Paint Shop Pro X Digital Darkroom is an easy-to-follow, tutorial approach to using Paint Shop Pro in exactly the way home users want to use it - to manipulate your own images in ways that a local photo lab often does to create both practical and...
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AdvancED CSSFriends of Ed, 2009
In this book you'll

	Discover how to make use of CSS 2.1 alongside CSS3.
	Use CSS generated content to automatically number arbitrary elements and expose attribute metadata.
	Learn how to use CSS for print and mobile devices, as well as for presenting XML data.
	Uncover the techniques used...
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Grails 1.1 Web Application DevelopmentPackt Publishing, 2009
Web development is tricky--even a simple web application has a number of context changes ready to trip up the unwary. Grails takes the everyday pain out of web application development, allowing us to focus on delivering real application logic and create seamless experiences that will address the needs of our users. This book will take the pain out...
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Deep Sequencing Data Analysis (Methods in Molecular Biology)Humana Press, 2013

	The new genetic revolution is fuelled by Deep Sequencing (or Next Generation Sequencing) apparatuses which, in essence, read billions of nucleotides per reaction. Effectively, when carefully planned, any experimental question which can be translated into reading nucleic acids can be applied.In Deep Sequencing Data...


	[image: ]	[image: ][image: Beginning Mac Programming: Develop with Objective-C and Cocoa]

Beginning Mac Programming: Develop with Objective-C and CocoaPragmatic Bookshelf, 2010

	
		Beginning Mac Programming takes you through concrete, working examples, giving you the core concepts and principles of development in context so you will be ready to build the applications you've been imagining. It introduces you to Objective-C and the Cocoa framework in clear, easy-to-understand lessons, and demonstrates...
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Fuzzy Cognitive Maps for Applied Sciences and Engineering: From Fundamentals to Extensions and Learning AlgorithmsSpringer, 2013

	Fuzzy Cognitive Maps (FCM) constitute cognitive models in the form of fuzzy directed graphs consisting of two basic elements: the nodes, which basically correspond to “concepts” bearing different states of activation depending on the knowledge they represent, and the “edges” denoting the causal effects...
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