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This book is designed to help you create a tech-savvy home office environment so you can do what you do best: your work. Each of the 24 projects in this book was carefully planned to meet your needs as a home office worker. 

The book is organized into parts, with projects in each section ranging in difficulty from easy to advanced. Every project is designed as a stand-alone project; you don’t need to complete a particular project before you can begin the next. As you consider a project, don’t be afraid to try it even if it is challenging or advanced. You just might be surprised at how quickly you can complete a project, regardless of your technology skill level.

Part I, “Organize Your Workspace,” offers projects that can help you organize your office. Whether you have a simple desk to work from or an elaborate office space, each project brings unique organizational aspects to any home office.

In Part II, “Take It on the Road,” you’ll discover how to use the Internet and other technologies to your advantage. Each project was developed after careful research into the mobile reality of today’s home office environment. Just because you work from home doesn’t mean you have to be stuck there!

Part III of the book, “Communicate with Clients and Employers,” addresses projects that can help you stay in touch with others outside your home office. You can stay visible and accessible, no matter what your home office environment.

Part IV, “Enhance Your Sales and Marketing,” shows you a variety of ways you can generate additional income and take advantage of the latest technologies to locate customers and clients. Regardless of your occupation, these projects will spark ideas for you.

Finally, in Part V “Work Securely from Home,” you’ll discover different methods to make your computer work with you instead of against you.

As you work through the projects in this book, you’ll notice that the beginning of each project offers information about what you’ll need for the project and the difficulty level involved. Each project is divided into manageable steps with helpful hints and tips to guide you along the way.

Don’t be shy! Jump right into any project in the book—you can start wherever you like. As you complete each one, give yourself a pat on the back and then jump into another project. You’ll be your own IT department before you know it!
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QuickBooks Online For Dummies, 6th Edition (For Dummies (Computer/Tech))For Dummies, 2020

	
		Master the world’s most popular cloud software for bookkeeping and accounting

		

		QuickBooks Online For Dummies, 6th Edition collects and provides the best and most current information available for those looking to get the most out of the leading QuickBooks Online...
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Complex Dynamics in Communication Networks (Understanding Complex Systems)Springer, 2005
Computer and communication networks are among society's most important infrastructures. The internet, in particular, is a giant global network of networks with central control or administration. It is a paradigm of a complex system, where complexity may arise from different sources: topological structure, network evolution, connection and node...
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Concurrency, Graphs and Models: Essays Dedicated to Ugo Montanari on the Occasion of His 65th BirthdaySpringer, 2008
This Festschrift volume, pubished in honor of Ugo Montanari on the occasion of his 65th birthday, contains 43 papers, written by friends and colleagues, all leading scientists in their own right, who congregated at a celebratory symposium held on June 12, 2008, in Pisa.
 

The volume consists of seven sections, six of...
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Bond Investing For DummiesFor Dummies, 2007

	Bonds and bond funds are among the safest and most reliable investments you can make to ensure an ample and dependable retirement income — if you do it right! Bond Investing For Dummies helps you do just that, with clear explanations of everything you need to know to build a diversified bond portfolio that will be there when you...
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Cryptography in C and C++, Second EditionApress, 2005
This book covers all that is needed to write professional-level cryptographic code. An expanded and improved version of the very well received first edition, it includes approximately 100 pages of new material as well as numerous improvements in the original text.

Text focusing on the practical aspects of cryptography in C and C++,...

	[image: ]	[image: ][image: Production of Plasma Proteins for Therapeutic Use]

Production of Plasma Proteins for Therapeutic UseJohn Wiley & Sons, 2012

	Sets forth the state of the science and technology in plasma protein production


	With contributions from an international team of eighty leading experts and pioneers in the field, Production of Plasma Proteins for Therapeutic Use presents a comprehensive overview of the current state of knowledge about the...
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