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PowerPoint is nearly ubiquitous in today's world--in business settings, of course, but in schools and universities, clubs and organizations--almost everywhere you turn. It's not a difficult tool to use, but the presentations people create in PowerPoint range widely in quality--dazzling or dull, enlivening or enervating. Now, to help users deliver high-quality presentations, even when they're short on time, is this smart, concise guide designed to take them from standing start to stellar finish on their first presentations. Rather than cover every last option PowerPoint offers, author Tom Negrino steps readers through on a single, basic presentation, showing them the quickest, easiest, most effective way to communicate their ideas. Each short lesson builds a component of a basic presentation, from creating slides, formatting charts and tables, incorporating sound and video, creating transitions, and adding a bit of polish to their debut presentations. Friendly, step-by-step instructions and large, full-color screen shots make the information instantly accessible.

About the Author

Macintosh expert Tom Negrino is a contributing Editor to Macworld magazine as well as the author of numerous books on software and technology. He is also a consummate presenter, frequently teaching and speaking at industry trade shows and conferences. 







	Comments

		


	[image: ]Add Your Comment
(HTML tags aren't allowed.)











	Amazing Books

	[image: ][image: Computer Security in the 21st Century]

Computer Security in the 21st CenturySpringer, 2005
Computer Security in the 21st Century shares some of the emerging important research trends reflected in recent advances in computer security, including: security protocol design, secure peer-to-peer and ad hoc networks, multimedia security, and intrusion detection, defense and measurement.

Highlights include...
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Corporate Finance DemystifiedMcGraw-Hill, 2005
There’s no easier, faster, or more practical way to learn the really tough subjects
Corporate Finance Demystified offers a comprehensive introduction to corporate finance principles, the time value of money, including present value, amortization schedules, and more. This self-teaching guide comes complete with...
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A Beginner's Guide to Discrete MathematicsBirkhauser, 2011

	Wallis's book on discrete mathematics is a resource for an introductory course in a subject fundamental to both mathematics and computer science, a course that is expected not only to cover certain specific topics but also to introduce students to important modes of thought specific to each discipline . . . Lower-division undergraduates...
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QuickBooks 2007 All-in-One Desk Reference For Dummies (Computer/Tech)For Dummies, 2007
8 books in 1- your key to QuickBooks 2007 success!
    Your one-stop guide to managing your small business finances more efficiently    

    QuickBooks is the leading accounting program for small businesses, and this book gives you a handy reference to all its parts. Set up QuickBooks for your business,...
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Beginning the Linux Command LineApress, 2009
This is Linux for those of us who don’t mind typing. All Linux users and administrators tend to like the flexibility and speed of Linux administration from the command line in byte–sized chunks, instead of fairly standard GUIs. Beginning the Linux Command Line follows a task–oriented approach and is distribution agnostic....
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Independent Component Analysis of Edge Information for Face Recognition (SpringerBriefs in Applied Sciences and Technology)Springer, 2013

	The book presents research work on face recognition using edge information as features for face recognition with ICA algorithms. The independent components are extracted from edge information. These independent components are used with classifiers to match the facial images for recognition purpose. In their study, authors have explored Canny...
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