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	Welcome to the world of Excel. Okay, that’s a bit cheesy. But if you look around the business world, the fi nancial world, the manufacturing world, and any other industry you can of, you will see people using Excel. Excel is everywhere. It is by far the most used program in the history of business applications. So in a very real way, it is truly a world of Excel. This is probably why you’ve picked up this book. You need a way to accelerate your learning and get up to speed in Excel.


	 


	Well, worry not, dear reader. Whether you’re boning up on Excel for a new job (congratulations, by the way), a school project, or just for home use, this book is perfect for you. Easy Microsoft Offi ce Excel 2010 provides concise, visual, step-by-step instructions for the most common tasks you need to do in Excel. You won’t be inundated with fancy descriptions of every little function and feature. We get right to the core tasks you need to get started fast. You learn how to create, edit, format, and print worksheets, as well as how to create charts and use Excel formulas. Just about everything you need to get up and running with Excel is in this one easy book.


	 


	This year, millions of beginner-to-intermediate-level users will be searching for the easiest possible way to master Excel 2010's new features - and, with Easy Microsoft Excel 2010, you'll find exactly what you're looking for. This full-color, utterly simple, step-by-step book has been carefully crafted to provide instant access to the 100+ tasks you'll find most useful and valuable. As with all books in the Easy series, it's designed to teach visually: you never have to work your way through lengthy text explanations. Its large typeface makes it even more accessible to all readers - especially senior readers whose needs are disregarded by most computer books. Written by an experienced Microsoft Excel trainer and author, Easy Microsoft Excel 2010 walks you through the easiest, fastest, most direct procedures for getting the results they're looking for.Coverage includes: getting started fast; managing, viewing, and editing workbooks; formatting data; using formulas, functions, charts, and graphics; analyzing data; printing; and even advanced techniques. Along the way, you will learn how to make the most of many of Excel 2010's most powerful innovations, such as Sparklines and the Excel Web App.


	100+ hands-on, step-by-step tasks show novices and inexperienced upgraders the easiest, fastest, most direct way to accomplish common tasks


	Written by an experienced Microsoft Excel trainer and author


	Fully revamped for Excel 2010's most powerful new tools and features


	Large typeface improves readability and appeals to senior readers ignored by most computer books
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Sams Teach Yourself Microsoft Expression Web 3 in 24 HoursSams Publishing, 2009
In just 24 sessions of one hour or less, you'll learn how to build flexible, easy-to-maintain, standards-based websites with Microsoft Expression Web 3. Using this book's straightforward, step-by-step approach, you'll master the entire process, from concept through delivery. You'll learn powerful ways to plan, design,...
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Do It Yourself Advertising and Promotion: How to Produce Great Ads, Brochures, Catalogs, Direct Mail, Web Sites, and More , 3rd EditionJohn Wiley & Sons, 2003
This new edition features four new chapters coverings topics such as how to select print media for your ads, how to create ads in the comfort of your own home, and how to advertise via the broadcast Fax and the internet. The book offers practical, field-tested techniques and insights into every major form of advertising such as newspaper ads,...
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Theory and Design of Digital Communication SystemsCambridge University Press, 2010

	Providing the underlying principles of digital communication and the design techniques of real-world systems, this textbook prepares senior undergraduate and graduate students for the engineering practices required in industry. Covering the core concepts, including modulation, demodulation, equalization, and channel coding, it provides...
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Debugging ASP.NETSams Publishing, 2001
The typical web or software developer spends over 50% of their time debugging  code, yet most development books spend little (if any) time on the subject.  Debugging ASP.NET concentrates on debugging issues related to Microsoft’s  new web development platform, ASP.NET. All of the new debugging tools introduced  in ASP.NET are...
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Android Database ProgrammingPackt Publishing, 2012


	Today, we live in an increasingly data-centric and data-driven world. We live in a world where companies like Amazon track every item we view and every item we purchase so as to recommend similar products to us. We live in a world where companies like Google store every search query thrown at them so as to recommend better search queries in...
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Managing IT in Government, Business & CommunitiesIRM Press, 2003
This guide presents the most current research and findings about the challenges governments around the world are now placing on small business IT entrepreneurs and how they are providing increased resources to support this emphasis. Described are how organizations and society rely heavily on virtual technologies for communication and how...
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