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From formulas to functions to the latest features — practice and plan Excel tasks with ease
Confused by Excel? Want to make the most of its capabilities? No worries — this hands-on workbook gets you up to speed in a step-by-step manner. From navigating the new user interface and creating your first spreadsheet to using formulas, working with charts and graphics, managing and securing data, and creating macros, you'll do it all with the help of practice files and more than 30 walk-throughs of Excel features on the CD-ROM. Plus, you get full coverage of all the new and enhanced features of Excel 2007!    

See how to    

	Set up, format, and edit basic spreadsheets
	
    Manage and secure your Excel data    	

    
	
    Create formulas and functions for finance, date and time, math, text, and more    	

    
	
    Master data analysis with pivot tables    	

    
	
    Save and share your spreadsheet data    

    


Quick refresher explanations     

Step-by-step procedures    

Hands-on practice exercises    

Tear-out Cheat Sheet    

A dash of humor and fun    

All this on the bonus CD-ROM    

	Dynamic video walk-throughs demonstrate Excel features and tasks
	
    Practice files let you work through the exercises in the book    

    


For details and complete system requirements, see the CD-ROM appendix.     

       About the Author
   

Greg Harvey, PhD, is president of Mind Over Media, Inc. and an experienced trainer and teacher who has written numerous books on Excel.
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Beginning Perl Web Development: From Novice to ProfessionalApress, 2005
Beginning Perl Web Development: From Novice to Professional introduces you to the world of Perl Internet application development. This book tackles all areas crucial to developing your first web applications and includes a powerful combination of real-world examples coupled with advice. Topics range from serving and consuming RSS feeds,...
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The Farthest Edge (The Honey Series)St Martin Press, 2017

	Step into the Honey Club, where every sensual boundary will be tested in search of the ultimate pleasure…

	Branch doesn’t exist. Living off the grid, he’s looking for a way to forget his past and the guilt that plagues him. But no woman has ever been able to bring him to the edge he craves.

	After a...
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JavaTM Programming with CORBATM : Advanced Techniques for Building Distributed ApplicationsJohn Wiley & Sons, 2001
The leading guide for Java developers who build business applications with CORBA Acknowledged experts present advanced techniques and real-world examples for building both simple and complex programs using Java with CORBA. The authors begin with a quick overview of CORBA, Java, object request brokers (ORBs), and EJB components, then quickly move on...
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Finance for Non-Financial Managers (Briefcase Books Series)McGraw-Hill, 2003
A Complete Introduction to Financial Reports--What The Numbers Mean, How to Use Them to Improve Your Business
Financial reports speak their own language, one that many managers have trouble translating. Finance for Non-Financial Managers clears the confusion, helping you to understand the information contained in...
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Embedded Systems Firmware Demystified (With CD-ROM)CMP Books, 2002
Build embedded microprocessor-based systems from the ground up. Develop an integrated understanding of hardware and software issues by exploring the interaction of the firmware and hardware during the first critical few seconds after the microprocessor is powered up. By focusing on these crucial junctures, where software meets hardware, you...
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Femtosecond Laser SpectroscopySpringer, 2004

	With recent major breakthroughs in ultrafast laser technology and femtosecond nonlinear spectroscopic techiques, Femtosecond Laser Spectroscopy is currently a burgeoning field in many branches of science, including physics, chemistry, biology, and materials science. There is an urgent need for researchers and postgraduate students to have a...
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