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		In business, the increasing pressure to achieve makes time management a vital skill.  It is necessary to be able to work efficiently and effectively to ensure that one’s desired results are achieved - both in one’s job, and in one’s career.

	
		Successful Time Management contains tips and techniques that can help anyone review and assess their own time management and adopt new work practices to improve it.  It includes great advice on controlling paperwork, getting and staying organized, delegating and working with others, and prioritizing to focus on key issues.  The appendices include a brief assessment of various time management systems such as day, year or meeting planners, action sheets, and more.
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Creating Web Pages SimplifiedVisual, 2009
The easiest way to learn how to create a Web page for your family or organization
Do you want to share photos and family lore with relatives far away? Have you been put in charge of communication for your neighborhood group or nonprofit organization? A Web page is the way to get the word out, and Creating Web Pages Simplified offers an...
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SEO 2017 Learn Search Engine Optimization With Smart Internet Marketing Strateg: Learn SEO with smart internet marketing strategiesCreateSpace Independent Publishing Platform, 2016

	Most of the search engine optimization advice on the Internet is wrong!


	If you've sifted through the torrents of search engine optimization advice online, you may have noticed two things:


	- Most published SEO advice is either outdated or just dead-wrong.

	- Google's constant updates have made many...
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Home Networking For Dummies (Computer/Tech)For Dummies, 2007
Integrate a Vista PC into your existing XP network   

   

   Share the Internet and work more efficiently from anywhere in your home!   

   Ready to become the administrator of your own home network? This bestselling guide has been fully updated to walk you through all the newest options...
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Using R for Introductory Statistics (Chapman & Hall/CRC The R Series)CRC Press, 2004

	The cost of statistical computing software has precluded many universities from installing these valuable computational and analytical tools. R, a powerful open-source software package, was created in response to this issue. It has enjoyed explosive growth since its introduction, owing to its coherence, flexibility, and free availability....
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The Changing Body: Health, Nutrition, and Human Development in the Western World since 1700 (New Approaches to Economic and Social History)Cambridge University Press, 2011

	Humans have become much taller and heavier, and experience healthier and longer lives than ever before in human history. However it is only recently that historians, economists, human biologists and demographers have linked the changing size, shape and capability of the human body to economic and demographic change. This fascinating and...
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Anarchy Alive!: Anti-Authoritarian Politics from Practice to TheoryPluto Press, 2007

	Anarchist politics are at the heart of today’s most vibrant and radical social movements. From squatted social centres and community gardens to acts of sabotage and raucous summit blockades, anarchist groups and networks are spreading an ethos of direct action, non-hierarchical organizing and self-liberation that has redefined...
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