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	Learn Office the easy way, no jargon. Clear, concise and to the point. Using Office 2013 is the essential step by step guide to getting the most out of Microsoft Office traditional application (not SharePoint), providing a resource for both the beginner and the enthusiast.

	

	This book explores constructing professional looking documents; adding and using graphics and clipart; fonts, tables, graphs and formatting;  creating stunning PowerPoint presentations for your lessons, lectures, speeches or business presentations; PowerPoint animations and effects; setting up your projector and laptop ready to present; using Excel to create spreadsheets to analyse data; Excel functions and formulas; Excel charts and graphs; and more...

	

	Techniques are illustrated in step-by-step using photography and screen prints throughout, together with concise, easy to follow text from an established expert in the field, provide a comprehensive guide to office applications.

	

	Whether you are new to Microsoft Office, an experienced user or studying a computer skills course this book will provide you with a firm grasp of the underpinning foundations and equip you with the skills needed to use Office.


	What you’ll learn

	
		How to get started using Microsoft Office 2013
	
		How to use Word 2013
	
		How to use PowerPoint 2013
	
		How to give presentations using PowerPoint and Office
	
		How to use Excel 2013



	Who this book is for


	This book is for existing Office users new to Office 2013 as well as those new to Office altogether.
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The End of Software: Transforming Your Business for the On Demand FutureSams Publishing, 2004
Twenty-five years ago, the high-tech business was small, computers were largely relegated to accounting, and the money major corporations spent on information technology barely made a dent in their overall budgets. Today that has all changed. High-tech businesses are some of the largest in the world. The Dow Jones Industrial Average includes four...
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Designing Scalable .NET Applications (Expert's Voice)Apress, 2003
The key issue for all enterprise developers, regardless of platform, is how  to design for growth. This is the first book that addresses how to build  scalable .NET applications. Given Rossberg and Redler's extensive consulting  experience, this book is based on their combined real world experience with  numerous large .NET installations.
...
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Fast Data Processing with Spark (Community Experience Distilled)Packt Publishing, 2013

	High-speed distributed computing made easy with Spark


	Overview

	
		Implement Spark's interactive shell to prototype distributed applications
	
		Deploy Spark jobs to various clusters such as Mesos, EC2, Chef, YARN, EMR, and so on
	
		Use Shark's SQL query-like syntax with...
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Microsoft Excel Functions and Formulas: Excel 97--Excel 2003 (Wordware Applications Library)Wordware Publishing, 2006
Equipped with a variety of functions and easy to use, Microsoft Excel is the tool of choice when it comes to crunching numbers, building charts, and analyzing tables. But most users only scratch the surface of the program's functionality, especially the built-in formulas designed to make everyday operations and real-world tasks more efficient....
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Building Scalable and High-Performance Java Web Applications Using J2EE TechnologyAddison Wesley, 2001
Building Scalable and High-Performance Java™ Web Applications Using J2EE™ Technology provides the concise roadmap Java developers and Web engineers need to build high-performance and scalable enterprise Web applications. It is unique in its focus on building efficient end-to-end solutions based...
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Weighing the World: The Reverend John Michell of Thornhill (Archimedes)Springer, 2011

	The book about John Michell (1724-93) has two parts. The first and longest part is biographical, an account of Michell’s home setting (Nottinghamshire in England), the clerical world in which he grew up (Church of England), the university (Cambridge) where he studied and taught, and the scientific activities he made the center of his...
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